HOJIOKEHHUE

0 popMupoOBaHMHU, BEICHHH, IPOBEPKEe U XPAHCHUHU JIMYHBIX JIeJI
BOCIIUTAHHUKOB MYHHIIUIIAJIbHOT0 0I0’KETHOT0 JOIIKOJIbHOTO
00pa30BaTeJIbHOI0 YUpeKAeHHUs JeTCKOro cajaa odmepa3sBuBaomero sujaa Ne2
r. Marac «llBeTHK-CEMHUIBETHI)



OO01Me noJIoKeHus

1.1. ITonmoxxenue o mopsAKe GOpMUPOBAHUS, BEACHUS, XPAHEHUS U TPOBEPKHU
JUYHBIX JIe]T BOCIIUTAHHUKOB (f1anee - [1onoxkeHnne) MyHUITUTIaTLHOTO
OI0IPKETHOTO JIOIIKOJIBLHOTO 00pa30BaTEIbHOTO YUPEKACHUS JETCKOTO cajia
obmepasBuBaroiero Buja Ne2 r.Marac «l[Betuk-cemunseruk» (naisee — JJOY) u
yCTaHaBJIMBACT €IMHbIC TPEOOBaHUS K (HOPMUPOBAHUIO, BEJICHUIO, KOHTPOJIIO U
XPaHEHUIO JIMYHBIX JIeJT BOCITUTAHHUKOB.

1.2. Hacrosiiee nojaoxeHue pa3padboTaHO B COOTBETCTBUU C:
- ®enepanbubiM 3akoHOM 0T 29.12.2013 Ne 273-®d3 «OO6 obpa3oBaHuu B
Poccniickon @enepanum»;

- @enepanbHbIM 3aKOHOM OT 27.06.2006 Ne 152-®3 «O mnepcoHAIbHBIX
JAHHBIX;
— [Tpukazom MunucrepcTBa obpazoBanusi U Hayku Poccuiickoit denepanuu
0130.08.2013  Nel014 «O6 yrtBepxkaenuun  lIlopsnka opraHuzauuu U
OCYILIECTBJICHUS o0Opa3oBaTenbHON NEATEIBHOCTH o OCHOBHBIM
oOmieoOpazoBaTebHBIM ~ IIporpaMmaM  —  00pa3oBaTeNbHBIM  IIpOrpamMmam
JOLIKOJIBHOTO 00pa30oBaHUs»;
— [Tpukaszom MunucrepcTBa obpazoBanusi U Hayku Poccuiickoit denepanuu
or 08.04.2014 Ne293 «OG6 yrtBepxkaenun I[lopsnka mpuema Ha OOydeHHE IO
o0pa3oBaTeIbHBIM NPOrpaMMaM JIOIMIKOJIBHOTO 00pa30BaHUsY;
- Ycraom JIOY.

1.3. Llenbto AaHHOTO MOJIOKEHMSI SIBJSETCS perjaMeHTauus padoThl C JUYHBIMU
nenamMy BocnuTaHHUKOB JIOY u omnpenenser nopsaaok IEUCTBUN BCEX KaTErOpUi
cotpyaHukoB JIOY, ydacTByromux B padoTe C BBIIIICHA3BAaHHON JOKYMEHTAIIUEH.

1.4.Hacrosiee mnoJjiokeHue yTBepxkaaercs 3apenytomert mo JOY u sBisercs
00s3aTENIbHBIM JJISI BCEX KaTeropuil €€ MeaarormueckuxX W aJMHUHUCTPATUBHBIX
paboTHHKOB. HapylieHne HacTOsIEro mopsijika pacCMaTpuBaeTcs B COOTBETCTBUU
¢ TpynosbeiM kozekcoMm Poccuiickoit @enepanmu.

1.5.I1onoxeHne MOMJICKUT 00s13aTEILHOMY pa3MElIEHUI0 Ha OQUIIUAIBHOM cailTe
JOV.

1.6.Benenue NIUUYHBIX /1€ BOCIIUTAHHUKOB BO3J1araeTcsi Ha OTBETCTBEHHOE JIUIIO,
Ha3HAYEHHOE MO MPUKA3Y 3aBEIYIOIICH.

1.7.Ponutenu (3aKOHHBIC NPEACTABUTENM) JETEH HECYT OTBETCTBEHHOCTh 3a
MPAaBWIBHOCTh MPEIOCTABIISIEMBbIX TEPCOHATBHBIX JaHHBIX, HMX IMOJIMHHOCTD,
CBOEBpeMeHHOe cooOienne 3apeayronieMmy OV wim nuily OTBETCTBEHHOMY 3a
BEJIEHUE JTUYHBIX J€JI 00 UX U3MEHEHUU.



1.8.JIuyHoe Jfeno sBASETCS JOKYMEHTOM BOCHUTAHHUKA, M BEICHUE €ro
00s13aTeIBHO I KaXKaoro Bocruranuuka [0V,

1.9.I/IH(1)OpMaHH51 JJUIHOI'O JC€JIa BOCIIMTAHHHKA OTHOCHTCA K IICPCOHAJIbHBIM
JaHHBIM W HC MOXKCT ICPCAABATLCA TPCTbUM JIMIAM 34 HCKIIOYCHHUCM CIYy4acB,
npeaAyCMOTPCHHBIX 3aKOHOIATCIILCTBOM.

1.10.0TBeTCTBEHHOCTH 3a COOMIOICHIE YCTaHOBIEHHBIX [lonoxkeHneM TpeOoBaHui
BO3JIaraeTcsi Ha BCEX JIMILI, MMEIOIIMX JO0MYCK K JIMYHBIM JeJlaM BOCIIUTAHHUKOB.

I1. ITopsimok opopMIIeHUA JTUYHOTO J€JIA P MOCTYIJICHNH BOCIIMTAHHUKA

2. 1 Jlnaaoe ACJI0 3aBOAUTCA 3aBCAYIOIIHUM IIPU ITOCTYINICHUH BOCIIMTAHHUKA B
JIOY.

2.2. JIuuHoe 1eno BeAETCs Ha MPOTSHKEHUH NMpeObIBaHUs BocnuTaHHuKa B JJOY.
2.3. JInuHOE €710 BOCHUTaHHUKA (OPMUPYETCS U3 CAEAYIOIUX JOKYMEHTOB:

- HantpaiyieHue B JI0VY, Beitannoe OtaenomM o0pa3oBaHus aIMUHUCTPALIUN;

- 3asiBJICHUE POJUTENeH (3aKOHHBIX IIpecTaBuTeneii) o npueme B JI0Y;

- KOMNMS JIOKYMEHTa, YJIOCTOBEPSIOUIETO JIMYHOCTh POAUTENS (3aKOHHOTO
NIPEICTaBUTEIA);

- KOTIHSI CBUCTENIbCTBA O POXKICHUU peOCHKa;

- KONHUSl JIOKyMEHTa, MOJATBEP)KIAIOUIEr0 POJCTBO 3asiBUTENs (MM 3aKOHHOCTh
MPEICTABIICHUS PaB PEOEHKA);

- KOTIHMSI CBUJIETEIHCTBA O PETHUCTPAIMHM PEOCHKA MO MECTy JKUTEIbCTBA WIIU IO
MECTy MpeObIBaHUS WIM JTOKYMEHTA, COJEP)KAIller0 CBEICHHUS O pPETrUCTpaIuu
pebeHKa M0 MECTY KHUTEJIbCTBA WIIM 110 MECTY NMPEOBbIBAHMUS;

- 3aKJIFOYEHUE TEPPUTOPUATIBHOM MCHXOJIOT0-MEIUKO-TIEIaroru4ecKoi KOMUCCUHU
(m1s eTeit ¢ orpaHUYEHHBIMU BO3MOXKHOCTSIMU 3I0POBBSI)

- IOTOBOP 00 00pa3oBaHuy;
- IPUKa3 O MpUeMe B JICTCKHIA Caj;

- comlacue Ha 00pabOTKy MEPCOHANbHBIX IaHHBIX peOCHKA, POAUTENS (3aKOHHOTO
MPEICTaBUTE);

- 3asBJICHUE POAUTENCH (3aKOHHBIX MPEJCTaBUTENCH) 00 OTUNCICHHH peOeHKa M3
JOV.



I11. Ilopsinok BeneHus, yuera M XpaHeHHs JUYHBIX JieJ1 U BblIadye OTAedbHBIX
JTOKYMEHTOB U3 HUX.

3.1. Yder um XpaHEHWE IJIMYHBIX [€JI BOCIUTAHHUKOB OPraHU3YETCS C LEJbIO
OBICTpOro M 0€30MMUO0YHOTO MOUCKA JIMYHBIX JIeJ, 00ECIICUeHUs UX COXPaHHOCTH,
a Takke obecnedeHUs KOH(DHUACHIMAIBHBIX CBEICHHH, COJAEp)KAIUXCI B
JIOKYMEHTAaX JIMYHBIX J€J1, OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

3.2. Ilocne BbiObITHS BocuTaHHUKA U3 JIOY nu4yHOE 1e/10 XpaHUTCS B apXUBE B
TE€YEHUE OJTHOTO TOJ1a, a IIOCJIEC YEer0 YHUYTOKAETCSA B YCTAHOBJICHHOM IOPSIKE.

3.3. BLII[&‘I& OTACJIBHBIX JOKYMCHTOB H3 JIMYHOIO ACJIa MOKET HMMCTbL MCCTO
TOJIBKO IIO PAa3pCHICHUIO 3aBCAYHOHIICTO J_—[Oy Bwmecto BBIJAHHOT'O JOKYMCHTA B
JIMYHOM JCJIC OCTACTCA pPACIIMCKaA O €TI0 U3BJICHCHHUHA U CPOKC BO3BparTa.

3.4. Ponurenun  (3akoHHBIE  MpEACTAaBUTENU)  peOCHKA,  SBISIOIIETOCS
WHOCTPAHHBIM TpaXJIaHUHOM WM JUIOM 0€3 TpaKJaHCTBA, JOMOJHUTEIBHO
NPEABSBIAIOT 3aBEPEHHbIE B YCTAHOBJICHHOM TIOPSJIKE KOMHHU JOKYMEHTA,
MOATBEPAKAAIONIETO POJCTBO 3asBUTENS (WM 3aKOHHOCTh MPEACTABICHUS TpaB
oOyyJaronierocsi), M JOKYMEHTa, MOATBEPKIAIOIIET0 TMpPaBO 3asBUTENS Ha
npebbiBanue B Poccuiickoit deneparum.

3.5. Bce 1okyMeHTBI HHOCTpaHHBIE TpaKJaHe W JMIla 0e3 TIpakIaHCTBa
MPEJCTABIISAIOT HA PYCCKOM SI3bIKE WJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJIECHHOM
MOPSAKE MEPEBOJIOM Ha PYCCKUM SI3BIK.

3.6. JluuHble nena BOCMUTAHHUKOB B mepuoj npedbiBanus B JJOY xpaHsTcs B
CTPOTO OTBEJEHHOM MECTE.

3.7.  JIoCTym K TUYHBIM JIeJlaM BOCITMTAHHUKOB UMEET TOJIHKO 3aBEIYIOIINH.

3.8. Ilpu cmene dhamuuu, agpeca u T. 1. [IpexHss nabopMaIus 3a4epKuBacTCsS
TOPU30HTAIIBHOM YEPTOM, HOBAs MULLIETCS PSAIOM.

3.9. 3ammcu B IUYHOM JIeJie HEOOXOAMMO BECTH YETKO, aKKypaTHO, (hHOJIETOBOM
(cuneit) macToit 1100 B MEYaTHOM BUJIE.

3.10. IIpu mpuoOiieHuH B JUYHOE JEJ0 KOMHM JTOKYMEHTOB HAa HUX CTaBATCS
3aBepuTeNabHas Haanuch: «Komus BepHa», MOAMNHUCH, YKAa3bIBAECTCS JOJAKHOCTH
OTBETCTBEHHOTO, (haMUJIHSI, HHUITUAIBI OTBETCTBEHHOTO, TIEYaTh.

3.11. He pmomyckaeTrcsi XpaHeHHE MOCTOPOHHMX JIOKYMEHTOB B JIMYHOM JeJie
BOCIIMTaHHUKA.

3.12. O6mue cBeneHHs O BOCIUTAHHUKE KOPPEKTUPYIOTCS MO MEpEe U3MEHEHHUS
JAHHBIX.



3.13. Jluynple nena OAHOW TPYMIBI HAXOMATCS BMECTE B OIHOW TamKe W
pa3NoKeHbI B al1(haBUTHOM TIOPSJIKE.

3.14. Jlmunoe neno0 WMEET CBOW HOMEp M perucrpupyercs B JKypnaie
pErucTpaluy JTUYHBIX JIeJT BOCIUTAHHUKOB coryiacHo [Ipunoxxenuro 3.

3.15. JInuHoe neno B 00sA3aTE€IbHOM HOPSAKE JOJDKHO COAEPX aTh BHYTPEHHIONO
ONMUCH JOKYMEHTOB cornacHo [Ipunoxennro 2.

V. Ilopsiiok BbIIAYH JIUYHBIX /i€l BOCIUTAHHUKOB NpH BbIObITHH U3 [JOY.

4.1. Tlpu BeIObITHYN pebeHka u3 JJOY B pyroe JOMIKOJIBHOE YUPEKICHUE TUUHOE
JIEJI0 BBIACTCS POAUTEINISAM (3aKOHHBIM MPEJCTABUTEIISIM).

4.2. Bpl1aua TAYHBIX €] TPOU3BOAUTCS 3aBEIYIOIIUM.

4.3.3aBenyronii perucTpupyeT BblAady JIMYHOTO Jena B JKypHane perucrpauuu
JIMYHBIX JIeJT BOCHUTAHHUKOB U CTABUT OTMETKY O €T0 BHIOBITHH.

4.4.Bbllaya  JIMYHBIX 1€ OCYILIECTBISICTCS TMOCI€ TMOJAYM  POJAUTEISIMHU
(3aKOHHBIMU IIPEJICTABUTEIIIMH ) 3asiBJICHUS Ha UMs 3aBeaytomero JJOY.

V. [lops10k NPOBEPKHU JUYHBIX /1€JI BOCIUTAHHUKOB.
5.1. KoHTpoJsb 32 COCTOSTHUEM JIMYHBIX AEJ OCYIIECTBIIAETCA 3apeaytomum JJOY .

5.2. IIpoBepka JIMYHBIX J1€J1 BOCIUTAHHUKOB OCYILECTBIISIETCS MO IJIaHy B Hayaje
yueOHOro Troma. B HeoOXoaumMmbIX cllydasX, TPOBEpKa OCYIIECTBISETCA
BHEIUJIAHOBO, ONEPATUBHO.

5.3. llenu u OOBEKT KOHTPOJS — MPaBUIBLHOCTh O(OPMIICHHSI JUYHBIX JIEJ
BocnuTanHukoB JIOY.

VI. Tlopsizoxk BHeceHusi u3MeHeHuii B IloJiockeHMe W TpeKkpalleHHsT ero
nercCTBUS.

6.1. B Hacrosimiee IlonokeHue mnegarorideCKUM COBETOM MOTYT BHOCHUTBCS
W3MEHCHMS W JIONOJHEHHS, BBI3BAHHBIE HM3MEHEHHEM 3aKOHOJATENLCTBA M
MOSIBJICHUEM  HOBBIX ~ HOPMATHBHO-NIPABOBBIX  JOKYMEHTOB IO  BEACHUIO
nokymeHnrtaiuu B JIOVY.

6.2. Hacrosimiee ITonoxkeHne mpekpaiaet cBoe JeHCTBUE IIPH PEOPTaHU3aINK UIH
nukBuganuu JIOY,

C mOJIOKEHUEM O3HAKOMJIEHBI:



[Ipunoxenue 1

I'ocynapcrBeHHOe 0101KeTHOE JOIIKOJbHOE 00pa3oBaTe/IbHOE YUpPeKAeHUEe
JAETCKOro cajaa oduepassusBarouiero suaa Ne2 r. Marac «llBeruk-
CeMULBETHK»

JIMYHOE JEJIO Ne

®.11.0. pebenka,

JaTa poXKICHUS

®.1.0. ponureneil (3aKOHHBIX MTPEACTABUTEIICH )

Jara 3auucienus:

JlaTa oT4ncClICHMS:




[Ipunoxenue 2

BHYTPEHHSAA OIIUCH

AJOKYMCHTOB, UMCIHOIINXCA B IWYHOM ACJIC

®.11.0. pebenka,

No HaumenoBanue JOKYMCHTA KomnuectBo

JINCTOB
/11

JInunoe neno chopMupoBaHoO:

Jara IIOAIIHNCH






